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Altar Servers Prayer 
 

Most High and Glorious God,  
help us to be instruments of peace 
In serving at the table of the Lord. 

 
Where there is hatred let us sow love,  

Where there is injury, pardon.  
Where there is doubt, faith.  

Where there is despair, hope.  
Where there is darkness, light.  

And where there is sadness, joy. 
 

O Divine Master help us always to be faithful to you  
in our service of the community at mass. 

 
We ask this through Christ Our Lord. 



Saint Francis of Assisi 
Guidelines for Altar Servers 

 
General Guidelines: 
 

�  Altar servers need to be fifth grade or older. 
 

�  You may check before mass to see if a substitute is needed. You may take someone else's 
place only if they are not there by 10 minutes before the liturgy is to begin. 

 
�  If you cannot keep your assignment, it is your responsibility to get a substitute. 

 
�  Updated schedules and extra copies of the guidelines are available in the ministry room. 

 
�  The two server ministries are identified by the side they sit on. 

 
�  The server on the Ambo (music) side takes care of the sacramentary and presider's binder. 

 
�  The server on the Baptisery side takes care of the: altar cloth, water cruet, chalice, and 

purificator. 
 
�  Feel free to ask the altar server coordinators (Janet or Greg Mintel) if you're not sure 

about something. 
 

�  Carry a hymnal during the processional and recessional, and sing and pray during the 
liturgy. 

 
�  In the opening procession, the altar servers follow immediately behind the Cross 

Bearer. 
 

�  “Sunday" clothes and shoes are appropriate for serving   
�  Altar servers in the 7th grade or older can be thurifers or incense bearers at special 

masses (Christmas, Easter). The priests will train you as needed. 



 
Before Mass: 
 

�  Arrive 20 minutes before liturgy begins, altar servers will pray with the other 
ministers. 

 
�  Sign-in in the Ministry Room before mass (The sign in book is shown below). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sign in book (in M inistry room) 

 
 
�  Put on an alb that fits properly. 

 

 

 

 

 

 

 

 

 

Albs are located in Vesting Sacr isty 

 
 



During Mass: 
 
Procession 

�  The Altar servers process in behind the Cross Bearer as shown below: 
 
 

 
 
 
 
 
 
 
 
 
 
 

Entrance Procession 

 
Introductory Rite 
 

�  When the procession comes to the front of the altar: 
The “ambo" server moves to the far right. 
The "baptisery" server moves to the far left (as shown below) 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Altar  Servers on respective sides of steps 

 



 
 
 

�  Wait for the presider to get in place, and bow to the altar with the presider and other 
servers. 

 
�  After bowing move to your chairs and remain standing. 

 
�  Ambo Server : When the presider says "Let us pray", walk to the front of the presider and 

hold the presider’s binder (usually the color of the vestments) against your chest, with 
hands on the bottom of the book as shown below. When the assembly says "Amen", close 
the binder and return to your chair. 

 
*Note: The ambo server will also use this method during the Prayer of the faithful as well as 
the final blessing. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ambo Server  dur ing Opening prayer  

 
 
Liturgy of the Word 
 
Prayers of the Faithful { We pray. . . Lord, hear our prayer}  
 

�  Ambo Server : When the presider stands at the chair to lead the prayers of the 
faithful, hold the presider's binder (color is usually the same as the vestments).  
Typically, the Ambo Server will be standing there for a few minutes as the Lector 
will be reading the Prayers before the Presider will begin reading from the binder.  
(See picture above) 

 



Liturgy of the Eucharist 
 
Preparation of the Gifts 
 

�  At the conclusion of the prayers of the faithful, the altar servers prepare the altar. 
 

�  Baptisery Server : Goes to get the altar cloth from the behind the Credence table 
 

 

 

 

 

 

 

 

 

 

 

 

Altar  Cloth behind Credence table 

 
�  Ambo server : Meets the baptisery server at the altar. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Proper  way to car ry Altar  Cloth 

 
 



 
 
 

�  Both Servers: Place the altar cloth on the altar. 
 

�  Baptisery server : Goes back to the credence table and gets the chalice, purificator and 
water cruet and places them on the altar  

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Baptisery Server  car rying Chalice, water cruet, and Pur ifier  

 
 

�  Ambo server : Goes back to the chair and gets the sacramentary book and places it on the 
altar opened to the green ribbon, at the middle of the altar and at its edge. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Ambo server  setting up Sacramentary book 



�  Both Servers: Join the presider at the foot of the altar to receive the gifts. Always allow the 
priest to receive the gifts from the people. Servers place the bowl of bread and the wine 
pitchers in the correct place on the altar. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Servers join the Presider  to receive gifts 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Proper  Altar  Setup (See Fr . Mark’s explanation at end of Document) 

 



 
�  Baptisery Server : Waits at the altar to return the water cruet to the credence table and 

then returns to his/her chair. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Baptisery server  receives water  cruet from Presider  

 
�  Ambo Server : returns to his/her chair after placing gifts on the altar. 

 
The Lord©s Prayer  
 

�  Both Servers: Go up to the altar, join hands with the priest, and say the Our Father. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Servers join Presider  for  the Lord’s prayer  

 



The Sign of Peace 
 

�  Both Servers: Offer Presider and each other sign of peace. 
 
�  Ambo Server : Takes the sacramentary from the altar and places it on the priest's chair. 
 

Communion 
 

�  Both Servers: The servers both receive communion from their respective sides and 
return to their places 

 
�  Both Servers: After communion clear the altar of everything and return the items back 

to the credence table on their side. Return to your chairs and remain standing with the 
congregation. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Servers clear  Altar  after  receiving Communion 

 



Final Prayer  
 

�  Ambo Server : When the presider says "Let us pray", walk to the front of the presider and 
hold the presider’s binder (usually the color of the vestments) against your chest, with 
hands on the bottom of the book as shown below. When the assembly says "Amen", close 
the binder and return it to its place. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ambo Server  dur ing Final prayer  

 
Recessional 
 

�  Both Servers: Join with the presider, cross bearer, and lector at the front of the altar. Bow 
to the altar with the presider, and follow after the cross bearer out the center aisle, singing 
from the hymnal as you walk. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Servers join Presider  and others after  final prayer  

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Procession exiting Worship space 

 
 
 

After  Mass: 
 

�  Return your alb to its hanger in the altar server closet. 



Explanation of Altar  Setup from our Pastor , Father  Mark. 
 
The Eucharistic table, or altar, was the ordinary family table in the time shortly after Jesus in the 
early Church.  Today, the altar is the table in which the parish family gathers around to celebrate the 
Eucharist.  It has come to represent Christ and is the focal point of the Church. 
 
Placed upon the altar during the preparation of the gifts is the altar cloth.  It is placed upon the altar, 
much as we would set the dinner table at home with a special cloth for a special meal.  It is 
symbolic of the Eucharistic banquet, and also has practical use in absorbing any spilled sacred 
elements. 
 
The plate of bread and chalice of wine are the primary symbols that are placed upon the altar and 
hence are set in the center of the altar (bread on the ambo side, chalice on the baptismal side).   The 
flagons of wine are placed beside the chalice – slightly off to the side.  As the bread and wine are 
transformed into the body and blood of Christ – so too are our lives to be transformed into the body 
of Christ. 
 
The (red) sacramentary or binder is placed on the edge of the center of the altar close to the priest 
and contains the sacred prayers that the priests prays on behalf of the people assembled. 
 
During the liturgy the priest may place items in a different location, to facilitate the prayer.  For 
example at the fraction rite the presider will move the flagons to be closer to the Eucharistic 
ministers to help them pour the precious blood in the chalices that are brought to the altar. 
 

 
Proper  Altar  Setup 


